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This presentation has been prepared following 
the notice of competition, real candidates 

experience, your doubts and our best advices. 
Probably we’ll have an answer to your question 
but not in the slide you expect, just be patience



Help you maximize your 

opportunities with your application 

and tests (in a safe and efficient 

manner) 

OUR GOAL



Most common fears & mistakes

5

Missing details and opportunities – lack of explanations 

[You have to explain, even if it’s an internal competition]

Being your worst enemy – all your experience can be 

relevant

Application process is too complicated (not at all, but it 

requires time/patience)

Procrastination



Overview

➢ Thousands of potential candidates (with
2026 staff numbers : temporary, AST3, Cast

FGIV)  
➢ The reserve list gives you a right to be 
candidate, not a position [unless you are an 

AD officer already]. Focus on being on the list

This is a new 
process. People 

tend to fail
more.

Don’t make 
silly mistakes 

and you will be 
in the list

Competition Seats Candidates Your chances 

Administrators (AD 5) 100 ? ALL



Languages – don’t overcomplicate yourselves 

First Language  in sysper

First Language  in sysper

Second Language  in sysper

Second Language  in sysper

Third Language  in sysper

n/a

n/a

➢ Check your sysper – if it’s
ok, dont touched

➢ If not ok – check notice to
change the language

n/a



Languages – don’t overcomplicate yourselves 

➢ Check your
syster!!

➢ If wrong –ask
for a change
a.s.a.p
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Statutory Criteria

Work experience + Qualifications

You are eligible

cognitive reasoning assessment

Eligibility



Yes 

Yes 

Yes 

Eligibility conditions – Statutory criteria

Yes

YOU ARE 

ELIGIBLE

(33.3%)  

Yes (if you are 

contract agent) 

1 year in the Commission, of 

which last 6 months as AD, TA-

AD or AST3 and above

If you are FGIV, on top of the 

year, you need 24 months 

more (total 36) in the 

Commission CHECK all your time in the 

Commission is visible in your 

file, otherwise get your 

documents ready



Yes 

Yes 

Eligibility conditions – work experience

YOU ARE 

ELIGIBLE

(66.6%)  

It’s an easy requirement, don’t make silly mistakes

At 

least 

one

Yes

Yes 



Eligibility 

conditions –

work 

experience 

[optional]

• Explain your 

working 

experience 

according to 

this tasks

• Don’t give it for 

granted



Filling in the application – Follow the instructions 

Tutorial_single candidate portal.mp4

https://eceuropaeu.sharepoint.com/teams/GRP-InfoSessions2026AD7internalcompetition/_layouts/15/stream.aspx?id=%2Fteams%2FGRP%2DInfoSessions2026AD7internalcompetition%2FShared%20Documents%2FInfo%20sessions%2FStaff%20Centre%20documents%2FTutorial%5Fsingle%20candidate%20portal%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2Eab120098%2Da886%2D477a%2Da87b%2D3f36a133e723
https://eceuropaeu.sharepoint.com/teams/GRP-InfoSessions2026AD7internalcompetition/_layouts/15/stream.aspx?id=%2Fteams%2FGRP%2DInfoSessions2026AD7internalcompetition%2FShared%20Documents%2FInfo%20sessions%2FStaff%20Centre%20documents%2FTutorial%5Fsingle%20candidate%20portal%2Emp4&ga=1&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2Eab120098%2Da886%2D477a%2Da87b%2D3f36a133e723


Use it. Explain your experience

How to provide evidence of our experience (filling in your CV)

Dates should be easy to reflect

A 20MB file size restriction applies to EACH file you wish 
to attach to your work experience details.

Allowed file formats are PNG, JPG, and PDF.

If you introduce experience, you have 

to provide evidence.



CHECK FAQ’s

• You need to be in the system 

when you apply

• READ THIS - If, at any moment 

of the 18th months after the 

deadline of the competition, you 

will be outside of the 

Commission 

• Once the competition begins it’s 

possible to be outside the 

Commission

• Be sure you contact the 

Secretariat and follow all steps

• Get a EU-login for life 

A 20MB file size restriction applies to EACH file you wish 
to attach to your work experience details.

Allowed file formats are PNG, JPG, and PDF.

EU LOGIN issue – leaving the Commission

https://digit.service-now.com/esc?id=kb_article&sysparm_article=KB0080568&topic_id=503111d02b0bbad06f73fbe5d891bf14


Eligibility conditions – cognitive reasoning 

If you are here, above 

60% – you are eligible

YOU ARE 

ELIGIBLE

(100%)  

An external company, with recognised expertise in psychometric tests, is entrusted with the task 
to carry out the assessment. To measure the candidates’ general cognitive ability, it assesses 

numerical, inductive, and deductive reasoning skills through 24 questions in 36 minutes



Application – don’t forget (others already did) 

You can edit your application until the day of submission/end
period of application

After the application period, you CAN’T TOUCH your application, 
only submit&upload your documents

Any reflected working experience needs to have an associated
evidence to be taken into account

Check the status of your application- It should be confirmed by 
the deadline. If you reopen it , you have to confirm again



Timeline (indicative)

Remember HR committed to announced each test (cognitive and 
MCQ+Written) at least 2 weeks before it actually takes place



And the 
tests?

https://linktr.ee/yasemoseuropeos


cognitive reasoning - numerical 

Very similar to 

the EPSO 

numerical 

reasoning

Reading the 

problem is key

Despite the 

format



• Sales for each employee per month. Each month is considered of 4 weeks. 
• Online sales are distributed equally among the 10 employees 
• If the employe sells more than 25% above the shop average per employee of the Quarter, all included, 

they get a 200€ bonus 
• If the employe sells more than 50% above the shop average per employee of the quarter, all included, 

they get a 500€ bonus 

N/A 200€ 500€

Employee A - Sales 
on the shop

Employee b - Sales 
on the shop

Employee C - 
Sales on the shop

Employee D - 
Sales on the shop

April €18,000 €11,000 €19,000 €29,000
May €23,000 €28,000 €25,000 €18,000
June €11,000 €10,000 €19,000 €25,000
Online sales (weekly) for Q2
Average  sales for Q2
Bonus

€3,000
€45,000

Example of Numerical – follow some conditions

We’ll post the solution on 

Linkedin and youtube –

follow us

https://www.linkedin.com/company/ya-semos-europeos
https://www.youtube.com/@yasemoseuropeos


Example of Numerical - % distribution

Plastic toys – thirteen times more than teddy bears sold 

Construction 
games

Plastic toysTeddy bears

Baby toys

Teddy bears 

Construction games – nine times more than teddy bears sold

Baby toys – double amount as the teddy bears sold

Galeries Inno sold 15.000 
items in their toyshop last 
Christmas. Adjust the pie 
chart according to the 
information on the left.

We’ll post the solution on Linkedin and youtube – follow us

• Problem is easier that you may think
• You don’t need long calculations.

https://www.linkedin.com/company/ya-semos-europeos
https://www.youtube.com/@yasemoseuropeos


Type of exercise – Graphic
Apples Oranges Peeches Strawerry

Year 1 1040 700 1240 796
Year 2 1066 676 1200 802
Year 3 1088 650 1158 804
Year 4 1062 624 1198 812

Mega Farm Production  (Tonns)

Plot the graphic showing the strongest variations in
production for each fruit

• Problem is easier that you may think
• Without fast mental calculation, this problem become

long, very long



cognitive reasoning - Deductive 

• Reading is key too.

• EPSO verbal 

reasoning can help 

you to practice but 

this one contains 

more details in 

less text 

• Also exercises 

type dragging and 

dropping elements 

to construct your 

answer. [that imply 

close reading]



Example of Deductive

• A table with the calendar (hours or days) showing occupancy and free slots
• Not very time consuming 
• Check the block slots on their content as they maybe linked to conditions
• Text will describe the conditions – get all info
• KEY to identify the minimal fulfilment condition [without or with it – it can / can’t happen]

Schedule your task to end as soon as possible. Note you need to pass by grocery shop and two activities 
(batch cooking and dinner for the family) can't be done before you go to the shop

Post Call
9 10 11 12 1 2 3 4 5 6

Grocery S. Online French

Diner with family – 1.5h Batch cooking – 1h Gym– 1h Online lesson – 1.5h

Post Call
9 10 11 12 1 2 3 4 5 6

Grocery S. Online French

Remember - Schedule your task to end as soon as possible



Example of Deductive

• A  calendar of 1 month (from 28 to 31days)– Check day distribution – US calendar begins on Sunday
• Instructions may say “for the 30 Day calendar items, you may select up to 5 dates”
• Text will describe the conditions – get all info
• Conditions previous to the exam may indicate the working week is from Monday to Friday (general 

assumptions)
• KEY to identify the minimal fulfilment condition [cancel all dates when it can’t happen]

Sunday Monday TuesdayWednesdayThursday Friday Saturday
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29

A group of soldiers takes turns to be on duty in the 
watch tower for 4 consecutive days (excluding 
weekends) What are the first and last dates when 
Basurto is on duty?

• Basurto  is on a mission from 9th to 13th included
• Uxue must be on duty  before Mikel
• Danel goes after Uxue
• Gorka goes after Mikel

• Mikel, his last day on duty is a MondayWe’ll post the solution on Linkedin and youtube – follow us

https://www.linkedin.com/company/ya-semos-europeos
https://www.youtube.com/@yasemoseuropeos


Example of Deductive

• A  setting – rooms / resources
• 4 to 6 characters /objects
• Each item with its own conditions and/or the conditions introduction in the text
• Pay attention to the details – with that cover, solution should be fast.

Classroom 1 can’t host science laboratory. Classroom 2 can’t host History of art. Put each 
student in the corresponding classroom

Jaione will attend history of arts and philosophy

Igor can’t be in same class as Amaia

Uxue will attend literature and History 

Amaia  must be in the same class as Patxi

Patxi must attend his mathematic course

Markel needs to attend science lab

Hall Classroom 1

Classroom 2



cognitive reasoning - inductive 

Same 

mechanics as 

the abstract 

reasoning by 

EPSO

Patterns may be 

very different

+ linking 

elements, 

following a 

logic 



Example of Inductive

Shapes to fill in a specific colour (3 variables – colour 1, colour 2, blank)
• Shapes can be of any type
• Number of references can vary (3 to 5)
• Logics (very similar to EPSO)

▪ Movement / displacement 
▪ Overlap
▪ Numbers
▪ Symmetries
▪ Alternatives

https://linktr.ee/yasemoseuropeos


Example of Inductive

ABC BCD CDE
EFG

FGH
DEF

• Follow the logic type 
• 2 to 5 items inside the circle : letter, numbers or signs . Alone or combined
• 2 to 4 circles to catch the logic
Logics:

▪ Adding / subtracting 
▪ Letters movement  (letters can have a numerical value)
▪ Instructions

A gold coin with a blue letter and a map

AI-generated content may be incorrect.

https://linktr.ee/yasemoseuropeos


cognitive reasoning – conclussions (after Ad7) 

• Check SHL for further examples 

[free access]

• Physical paper and calculator will 

be allowed during the exam

• The exam is easier that it may 

seem at first  

• Wrong questions doesn’t take 

you points

• Better to finish all 36 questions

• Good Practice (quality not 

quantity) will help you for:

➢ Accurate answers

➢ Fit in the time (36 is tight but 

not impossible)

If you are here, 

above 60% – you 

are eligible



Computer-based multiple-choice question (‘MCQ’) test on EU knowledge

We can use EPSO sources as they cover very similar topics



EPSO materials cover (almost) 
everything. Not very practical if 

not handled with care.
There is a lot of redundancy 

/overlaps in the content when 
using EU-documents.

Policy content

Institutional content

History content

EU knowledge – EPSO updated the sources

www.yasemoseuropeos.eu

https://op.europa.eu/en/web/general-publications/eucareersmaterial
https://linktr.ee/yasemoseuropeos


Policy content

Institutional content

History content

EU knowledge – EPSO updated the sources

www.yasemoseuropeos.eu

Don’t forget to add the treaties, 
they have EU institutional setup, 

the Commission’s roles and 
powers under the EU treaties, the 

Commission’s governance, 
decision-making and procedures

https://op.europa.eu/en/web/general-publications/eucareersmaterial


Written test (old case study)

• Briefing , summary, policy analysis, action
plan

• You get a set of documents at the
exercise (15-25 pages)

• Any topic
• Key aspects :
➢ Structure and clarity
➢ Answering the assigment
➢ Quality
Or you can use EPSO anchors
➢ Structures written communication 

with a logical flow of ideas.
➢ Writes concisely, avoiding 

unnecessary words and sentences.
➢ Presents subject matter in a clear and 

understandable way.
➢ Adapts and tailors writing to suit the 

intended audience and purpose.
➢ Uses the information provided 

effectively to address the assignment.



What can YSE do for you?

Free webinars and materials and trainings (lots of)
Our trainings : 

• Working group for Internal cognitive test (3 sessions, original SHL 
tests included)- We beging 24th June [registration here or in our web 
www.yasemoseuropeos.eu

All info will be shared in:
➢ TELEGRAM; 
➢ WhatsApp channel;
➢ LinkedIn

15-19th June we’ll open Working group for EU knowledge and Written
Suitable for AD5 and AD7 

18/07/2025
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What can YSE do for you?

Free webinars and materials and trainings (lots of)
• All our trainings here
• Working group for auditors
• Reasoning tests (Verbal, Numerical, Abstract)– Self study 

course
• MCQ EU knowledge for AD5 generalist – Self study
• EUFTE – written test – Self study  
• Working group for AD5 generalist 
• More on internal competition trainings

18/07/2025
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Follow YSE 

TELEGRAM channel (EN/ES) and WhatsApp channel 
(EN/ES) to keep you updated on vacancies, new 

competitions and all kinds of useful information for 
you. Also in our social media :

• Instagram
• LinkedIn
• Facebook
• YouTube (don’t forget to subscribe and click on «like» ).

18/07/2025 38
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And about the oral part we’ll talk in another 
webinar, now it’s time for your questions 
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